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SCOTTISH AGRICULTURAL SCIENCE AGENCY

Status, Aim and Functions

Status

The Scottish Agricultural Science Agency (SASA} was established on 1 April 1992 as an
Executive Agency of the Department which is now the Scoftish Executive Rural Affairs
Department (SERAD).

Aim

The Agency exists to provide government with expert scientific information and technical
advice on agricultural crops, horticultural crops and aspects of the environment. It also
performs statutory and regulatory work in relation to national, European Union (EU) and other
infernationad legislation and agreements on plant health, bee health, variety registration and
crop improvement, regulation of genetically modified organisms {GMOs), and the protection
of crops, food and the environment.

Since SASAs principal customer is SERAD, the Agency operates mainly for Scoffish interests,
but it also seeks to meet the requirements of other Agriculture Departments as well as various
UK and international bodies, local government, academic and research institutes, private
companies, organisations and individuals.

The Agency aims to improve the effectiveness of its operations and to enhance its provision of
services and products fo present customers and other organisations, consistent with
Government policy. This will be achieved by ensuring that SASA has the scientific competence
needed to respond to changes in legislation, technology, cropping systems and the
environment, and that the Agency offers quality and value for money in all aspects of its work.

Functions
The principal funciions of the Agency are:

# lo serve the needs of SERAD and other customers for scientific and technical expertise by
the timely, efficient and effective provision of cccurate and appropriate advice and
information on the content and implementation of national, EU and other infernational
lagislation and agreements in relation to plant health, bee health, variety registration and
crop improvement, GMOs, and crop, food and environmental protection.

# fo support SERAD's legislative and policy responsibilities and assist in SERAD's enforcement
role by the fimely, efficient and effective provision of appropricte scientific and technical
services including: quarantine, diagnoses, and measures to conlain or eradicate pests and
diseases in relation to plant health and bee health; plant variety evaluation, description and
maintenance in relation fo Plant Breeders’ Rights and Nalional Lists of Crop Varieties; seed
testing, crop inspection and identification in support of the Scottish and UK Seed
Certification and Classification Schemes; the regulation of GMOs; and pesticide residue
monitoring, other analytical services and pesticide usage assessments in relation fo the
protection of crops, food and the environment.

& to represent Scoftish and, where appropricte, UK inferests af national and international
meetings which call for a scientific and technical input.

@ o maintain and develop the scientific and technical competence neaded to respond quickly
and effectively to the evolving needs of customers for scientific and technical expertise and
services, by maintaining o continuous programme of challenging and well focused research
and development.

& fo improve the effectiveness of SASA by using the scientific resource to provide scientific
and technica! services to other customers in relevant areas of work.
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Director’s Report

| am pleased to lay before the Scottish Parliament and the Westminster Parliament this report
of the work and achievements of the staff of SASA during 1999-00. The foliowing pages
concentrate upon the financial aspects of the Agency, and its performance against key targets
set by the First Minister of the Scottish Executive. The scientific and technical achievements of
SASA are published in full in Scientific Reviews, the next of which will cover the years
19%8-2000.

However, as ¢ “snapshot” of its activities: SASA contributes to the preservation of global
biodiversity by maintaining a living collection of over 1,000 potato varieties, which is currently
undergoing a programme of virus elimination, and characterisation.  One well-publicised
addition in 1999 was the rescue of the old Scottish variety Yetholm Gypsy, of which only a few,
diseased, specimens remained in o farmer’s garden. SASA has now been able to supply
disease-free material of this variety to a commercial customer. As part of this programme, a
database of over 6,000 potato varieties {funded by the EU), will be hosted on the SASA
website in 2000.

During the report year, the Agency discharged in full its service level agreement with Scottish
Executive customers, and performed additional work for SERAD as the need arose, most
notably in terms of genetically-modified crop varieties. The main development of the year was
the transfer of the role of certifying authority for the Seed Potate Classification Scheme {SPCS}
to the Agency from SERAD headquarters; the success of this transfer of staff and duties to
SASA, and an uninterrupted regulation of the sector, was achieved in close colloboration with
Agricultural staff of SERAD.

The most important change to the management of SASA was the appointment, from 1 April
2000, of Dr K.J. O'Donnell, Head of the Diagnostics and Molecular Biology Section, fo the
Agency Directorate, in succession fo Mr W.J, Rennie who moved fo take full-time responsibility
for the SPCS. Mr . Evans of Scoftish Courage Brands Lid,, continued fo provide wise advice
and support as non-executive director. The role of SASA in the integrated “Scottish System” of
institutes funded by SERAD was recognised by my appointment as convenor of the Committee
of the Heads of Agricultural and Biological Organisations in Scotland (CHABOS).

The report period was the second year of operation under a net running costs regime. The
Agency exceeded its target of earnings from “new work and/or new customers” (£80,000)
without compromising the delivery of the services laid out in the service level agreement with
the Scottish Executive. As the targets for additional earnings will increase progressively, the
Agency will need to develop its marketing skills. As an early step, a full review of technical
training provided by SASA has been carried out, and an integrated portfolio of training
services will be included in the forthcoming revised Guide to SASA.

By deploying a comprehensive 2 year “Miflennium” plan, encompassing desk-top services, the
Agency network, bespoke and off-the-shelf software, embedded chips, and external suppliers
and customers, SASA Directorate ensured “business as usual” in January and February 2000.
The total cost of the programme, including £305,000 for new technology, was £810,000, and
this was met within existing funding. Not only were problems averted, but the Agency also
gained better deskiop services and improved connections with the rest of the Scottish Executive.
As part of the Millennium programme, SASA formulated and deployed its first full business
continuity plan; for example, o standby generator was installed and fested to ensure continuity
and stability of the supply of electicity to sensitive equipment.
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In line with the the Scottish Executive, SASA reviewed its Whitley Council arrangements, and
established o Partnership Board with local Trade Union representatives.  The first meeting of
this new body took place in March 2000 and we look forward to continuing productive
relationships in this forum,

As a culmination of four years of corporate planning, and two examinations of options for the
future of the Agency buildings and infrastructure by external consultants, a clearly preferred
option has been identified: combination of the Agency’s activities at o single site at Gogarbank.
This option has been agreed in principle by Scottish Executive Ministers, subject to further
examination of the scope for securing value for money by sharing facilities, and a bid for
financing the project will be considered in the next comprehensive spending review.
Meanwhile, with the agreement of Ministers, work will confinue on establishing outline
planning permission for development at Gogarbark. In view of these developments, and the
considerable amount of skilled work involved, | have been pleased to welcome Mr K McLaren,
who will combine the roles of relocation proiect manager and head of property.

As in every year, none of this could have been achieved without the skilfed and enthusiastic
work of a dedicated staff of scientists and their supporters. | continue to be grateful for the
pride that they show in their work.

R b

DR R K M HAY

Director
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Performance Targets and Results

The performance of Agencies against o range of fargets is o centraf feature of the Next Steps
vision. These targets should charf achievements not only in relation to traditional “inputs” and
“outputs” but also the effectiveness and quality of the work done in meeting the Agency's aim and
functions. SASA is involved in o continued dialogue with its main customer, SERAD, on the
appropricte portfolic of performance targets to cover these wide range of interests. The following
table indicates the performance achieved compared with earlier years, where relevant.

Outturns and Target
Targets Achievements 2000-01
Quantitative Targets
Achievement of turget income £50,000  1998-99 Torget cchieved, £120,000
from new work/customers £74,500 of income earned

£80,000 1999-00 Target achieved,
£101,200 of income earned

Completion of specific percentage 92% 1996-97 Target achieved: 97.1% 95%
of ail scientific test and analyses 23% 1997-98 Target achieved: 96.6%
within timescales set by customers 94% 1998-99 Target achieved: 97.4%

95% 1999-00 Target achieved: 95.9%
Improvement in unit cost of 1996-97 Target not met ' £39.15 \/
the scientific work of the Agency 1997-98 Target achieved: £38.26
{cost per direct scientist hour) 1998-99 Target achieved: £37.16

1999-00 Target achieved: £36.70

Milestone targets

Fulfilment of SLA within budget 1996-97 Target achieved \/
agreed with SERAD 1997-98 Target achieved
1998-99 Target achieved
1999-00 Target achieved

Continuation of the programme 1996-97 Target achieved \/
of consultation with all customers 1997-98 Target achieved

on the gudlity of the work done 1998-99 Target achieved

by the Agency 1999-00 Target achieved

Assimilation of the work and 1999-00 Target achieved,

personnel associated with the work assimitated, staff

Seed Potato Classification moved to SASA HQ

Scheme by the end of 1999; October 1999

Presentation of the “greenfield” 1999-00 Target achieved:

options for the buildings and Options presented to Ministers

infrastructure of the Agency in a
form suitable for decisions by
Ministers.

Formal quality assurance
accreditaion for the Monoclonal v
Antibody Unit

(1] The overwhelming requirement lo achieve a 10% reduction in costs within the year forced o reduction
in staff rwmbers,' total costs, fhougﬁ reduced, were therefore spread over fewer scientists.
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Consulting Our Customers

In 1999-00 we locked at some of the training courses which have been run at SASA for the
agricultural industry.  In particular, we analysed the customer safisfaction survey forms
completed by candidates on one Seed Samplers’ Course held in November 1999 and 3
Courses in February 2000 for Crop Inspectors {Initial Training, and Barley grain identification).
The results are encouraging.

The 32 candidates on the 3 February courses were asked fo rate the courses using the following
scale where:

1 = Very Good 2 = Good 3 = Average 4 = Poor 5 = Very Poor

The results have been summarised into the graphs below.

How do you rate the administration of the course? How do you rate the fectures given?

9
Very Poor Very Poor 5
Poor Foor s
Average Average ﬁ
Good Good
Very Good Very Good . . '
O 10 20 30 4 50 60 70 80 S0 100 O 10 20 30 40 50 60 70 80 90 100
Y Y
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The 9 condidates on the Seed Samplers’ Course were asked to rate the course using the

following scale:

1 = Very Good 2 = Good

3 = Average

4 = Poor 5 = Very Poor

The results have been summarised into the graphs below.
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Review of Administration and Support Services

The past year has seen the most significant changes to impact on the Agency since its inception
in 1992. We have seen an addition to our workload with the transfer of staff and role of
Certifying Authority for the Seed Potato Classification Scheme (SPCS) to SASA from SERAD;
and we have taken positive steps forward in planning for the relocation of the Agency to a
greenfield location.

The transfer of the SPCS function took place from 1 April 1999 with the staff moving to the Ecst
Craigs sife in October 1999 after the necessary building works had taken place. Good
progress has been made in assimilating this area of work into the Agency’s siructure and
operctions. SASA has taken over associated tasks that previously were done for SPCS by other
areas of the Scottish Executive, primarily processing of income.

In the autumn of 1999, when Ministers approved the preparation of a report on the greenfield
options for the refocation of SASA from its present East Craigs site, it was evident that
additional staffing resources would be needed to drive forward this project. As a result, Keith
Mclaren ioined us in January 2000 as Relocation Project Manager, and the transfer of the
Accommodation staff from Administration created o Property section. A report on site options
has been put forward to Ministers, but we anticipate that it will be the autumn of 2000 before
decisions are taken on our bid for finance for the project. In the meantime, work continues on
the proposals, and discussions continue with Planning Departments. All the staff at SASA have
been informed of progress and will be involved in further consultation once final decisions on
location have been taken.

In the course of the year various seminars/discussion groups have been held, underlining the
importance of effective communication throughout the Agency. We have some ideas to take
forward in the coming year to emphasise communications links, e.g. we are reintroducing
open days in various sections to help newer staff familiarise themselves with the work being
done elsewhere within the Agency.

SASA has continued to encounter a higher than usual level of staff turnover, resulting in
continuous activity in the recruitment and promotion field. SASA operates its recruitment in
accordance with the Civil Service Commissioners’ recruitment code, ensuring thot all
recruitment is carried out on the basis of fair and open competition and selection on merit. The
arrangements in place are subject to internal management checks and were previously audited
by the Civil Service Commissioners in 1997, This audit will be repeated in July 2000.

During 1999-00 SASA held 12 open recruitment competitions and successfully appointed 13
candidates {10 at Band A and 3 at Band B). Of these appointments 8 were female and 5 were
male. Statistics regarding ethnic minority have been withheld to safeguard confidentiality and
none of the appointees declared o disability. Nine other posts were also filled, & on promotion
(5 from Band A to Band B, and one from Band B to Band C), 2 on transter from the Scottish
Executive and one fransferred from another Government Department. Ir relation to our open
competitions SASA has noted a significant fall in the number of applicants for these posts which
may reflect the strong employment market within the Edinburgh area.

At 31 March 2000 the Agency employed 136 staff, but also had 15 vacancies which were in
the process of being filled.

The table below provides a breckdown of staff numbers by pay band and gender.
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Staff by pay band and gender at 31 March 2000

Males Females Total
Pay band No % No % No %
Senior Civil Service 1 1.6 0 0 | 0.7
Band C 12 19.4 2 2.7 14 10.3
Band B 26 41.9 34 459 50 44.1
Band A 16 258 38 51.4 54 39.7
Agricultural 7 11.3 0 0 7 52
Total 62 100 74 100 136 160

Almost all the science sections and areas of Administration, Property, Information Technology,
Morticulture and Farm have been fully stretched in terms of staffing resources in the past year,
oartly due to sick leave absences, loss of staff or increased workloads. It is o credit o staff in
all of these areas that we continue to deliver the services at a satisfactory level,

A major step forward for all staff has been the successful upgrading of our desktop services
during 1999. The IT network was upgraded to NT4 and the rollout to all sections took place
over the summer months resulting in SASA becoming much more paperless! The NT platform
has proved to be much more efficient and staff are keen to undertake training for new
packages. This IT related training has certainly had an impact on the number of training days
undertaken by staff during the year. The figures for 1999-00 show an average of 11 days of
fraining per person, representing 588.5 days on the job, and 798 days off the job training for
some 123 staff.

We continue to work within Investors in People guidelines and, in April 2000, the Scoffish
Executive {including SASA) had its status as an Investor in People confirmed. During the year
SASA introduced o revised and expanded induction programme for new entrants, and is
making considerable progress in deploying o competence-based training programme for all A
band and B1 staff by june 2000.

We continue to operate various Scottish Executive IT systems for Finance, Purchasing, Personnel
and Library and have made positive, albeit slow, progress in seeking to link the SASA and
Scottish Executive IT networks.
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Annual Accounts 1999-2000

Foreword to the Accounts

The accounts have beer prepared in accordance with o Direction given by the Scoftish
Ministers in pursuance of Article 18(1) of The Scotland Act 1998 {Transitory and Transitional
Provisions) (Finance) Order 1999. The Direction is reproduced ot Appendix 1 fo the accounts.

Background Information

The Scoftish Agricultural Science Agency (SASA) was established as an Executive Agency
within the Rural Affairs Department (SERAD) (formerly Scottish Office Agriculture, Environment
and Fisheries Department} in April 1992, as part of the Government's Next Steps Initiative. it
was designated ¢ Simpler Agency in October 1992.

From 1 April 1998 the Agency has been subject to the funding arrangements of a net running
costs regime. However, its status as on on-vote Agency, funded by Scottish Executive
Appropriation Account Vote 1, remains unchanged.

Principal Activities

The Agency exists to provide government with expert scientific information and advice on
agricultural crops, horticultural crops and aspects of the environment. it also performs statutory
and regulatery work ir relation to national, European Union and other international legislation
and agreements on plant health, bee health, variety registration and crop improvement,
regulation of genetically modified organisms, and the profection of crops, food and the
environment.

Acquisitions and Mergers

From 1 April 1999 the Agency has taken over the management of the Seed Pototo
Classification Scheme from SERAD. The transfer of function is accounted for under the Merger
rules as specified under Financict Reporting Standard 6 {note 18).

Review of Financial Performance

The Agency’s key financial objectives are to fulfil the Service Level Agreement (SLA) with
SERAD within the budget allocated for the year and fo recover full economic costs for charged
services. In addition to the income received from SERAD, ¢ further £2.88 million was received
against sales invoices for externally-charged fees.

The charges for the SLA are set fo recover the full economic cost of providing the agreed
services including the recovery of certain externally-charged fees. Charges for the latter are
set nationally from consolidated UK memorandum trading accounts or by recovering an
agreed percentage of the estimated full cost as a matter of current Government policy.

SASA aims to adhere where possible to the CBI Code of Prompt Payment Practice. The
average percentage of supplier invoices paid within 30 days of receipt for 1999-00 was
95.4% (1998-99 97.5%). Our dip in performance this year was due fo the foss of staff in our
Purchasing Section, who play a vital part in the processing of orders and invoices.

Future Developments

Our principal future development will be the proposed relocation fo o greenfield site. At this
stage, the costs and the timing of any development are still under discussion, as indicated in

the Director’s Report.
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Millennium Compliance

The millennium compliance strategy has continued to be implemented successfully during the
year, with no significant problems being encountered. The major programme of work was
completed by December 1999 including the upgrading of the desk-top IT sevices. The overall
cost of this work, excluding the upgrading of desk-top IT services was £505,000 and has been

met from exisitng funding.

Research and Development

SASA undertakes o limited amount of R&D in developing new scientific techniques to support
its statutory and regulatory objectives. Al research costs are charged to the Income and
Expenditure Account when incurred.

Fixed Assets

During the year the Agency acquired scientific eguipment, computer hardware, software and
capital works amounting to £1,004,000 of authorised capital expenditure.

Directorate

The senior management team at the end of the financial year was as follows:

DrRKMHay - Director
Mr S R Cooper - Deputy Director and Head of Pesticides, Plant Varieties and Seeds Division

Mr W J Rennie - Head of Potato and Plant Health Division
Mrs S M Quinn - Head of Administration

Mr | Evans - Non-Executive Director

On 1 April 2000, Dr K J O'Donnell was appointed Head of Potato & Plant Health Division in
succession fo Mr W J Rennie. Dr Hay was re-appointed on 1 April 1997 for a term of 4 years
in accordance with the recruitment code of the Civil Service Commissioners. With the
exception of the non-executive director, the other members of the management team are
appointed as members of the UK Civil Service. Remuneration falls in line with Scottish
Executive pay structure and is subject to an annual Pay Award negotiated with the relevant
unions. See note 3 fo the Accounts.

Employment Policy

The Agency opercies as an employer in line with The Civil Service policies and endorses the
commitment on diversity and equality of opportunity for alf employees. SASA follows Scottish
Executive policy on the employment of staff with disabilities, and seeks to provide full and fair
consideration of applications for employment or promotion provided the vacancies are suitable
for their particular aptitudes or abilities. The Agency’s recruitment is operated in line with
recruitment code of The Civil Service Commissioners.

Communication

SASA recognises the importance of good industrial relations and effective communication with
all its sicff. Regular informal meetings are held with representatives of the trade unions and
this year the previous Whitley arrangements were updated and a SASA Partnership Board was
formed. in addition, there is a continuous dialogue between the Directorate and staff including
consultation via formal meefings, training events and informal briefings.  The Agency also
communicates to staff through the issue of a quarterly Agency newsletter.
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Statement of Agency’s and Accountable Officer’s Responsibilities

Under Article 18(1) of The Scotfand Act 1998 (Transitory end Transitiona! Provisions) (Finance!
Order 1999, the Scottish Parliament has directed the Scottish Agricultural Science Agency to
prepare a statement of accounts for each financial year in the form and on the basis set out in
the accounts direction, shown as an Appendix fo these financial statements. The accounts are
prepared on an accruals basis and must give o frue and fair view of the Agency's state of
affairs at the year end and its income and expenditure, recognised gains and losses and cash
flows for the financial year.

The Accountable Officer is responsible for preparing the Agency’s accounts and for
transmitting them to the Comptroller and Auditor General to the Scotfish Parliament and the

Houses of Parliament.
In preparing the accounts, the Agency is required to:

¢ observe the accounts direction issued by the Scotfish Parfiament, including relevant
accounting and disclosure requirements, and apply suitable accounting policies on
a consistent basis;

* moake judgements and estimates on o reasonable basis;

* state whether applicable accounting standards have been followed, and disclose
and explain any material departures in the accounts;

e prepare the financial statements on a going concern basis, unless it is inappropriate
to presume that the Agency will continue to operate.

The Accountable Officer for the Scottish Executive Rural Affairs Department has designated the
Director of the Scoftish Agricultural Science Agency as the Accountable Officer for the Agency.
His relevant responsibifities as Accountable Officer, including responsibility for the propriety
and regularity of the public finances and for keeping of proper records, were set out in the
Accountable Officers’ Memorandum.

5 y

DR R K M HAY
Director

July 2000

11
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Statement on the System of Internal Financial Control

This staterment is given in respect of the resource account for the Scoftish Agricultural Science
Agency. As Accountable Officer for the Agency, | acknowledge my responsibility for ensuring that
an effective system of internal financial control is maintained and operated in connection with the

resources concerned.

The system can provide only reasonable and not absolute assurance that assels are safeguarded,
transactions authorised and properly recorded, and that material errors or irregularities are either
prevented or would be detected within o timely period.

The system of internal financial control is based on a framework of regulas management
information, financial regulations, administrative procedures including the segregation of duties,
management supervision and o system of delegation and accountability. Development and
maintenance of the system is undertaken by executive managers within SASA and the Scottish
Executive. In particular, the system includes:

comprehensive budgeting systems with an annual budget review which is reviewed and
agreed by the Direciorate Group;

regular reviews by the Directorate Group of the monthly and annual financial reports which
indicate financial performance against the forecasts;

seffing targets to measure financial and other performance;

the preparation of regular financial reports which indicate actual expenditure against the
forecosts;

clearly defined capital investment control guidelines;
as appropricte, formal project management disciplines.

SASA has an infernal audit service, which operates to standards defined in the Government Internal
Audit Manual. The work of the Infernal Auditors is informed by an analysis of the risk to which the
body is exposed, and annual audit plans are based on this analysis. The analysis of risk and the
infernal audit plans are endorsed by the Agency’s Audit Committee and approved by me. At least
annually, the Infernal Auditors provide me with @ report on infernal audit activity in the Agency.

My review of the effectiveness of the system of internal financial control is informed by the work
of the internal cuditors, the Audit Committee which oversees the work of the audit, the executive
managers within the Agency who have responsibility for the development and maintenance of the
financial control framework, and comments made by the external auditors in their management
letter and other reports.

Implementation of the Turnbull Report

in September 1999 the Institute of Chartered Accountants in England and Wales published the
report of the Turnbull Committee “Internal Control: Guidance for Directors on the Combined
Code”. The effect of the Turnbull Report was to extend the existing requirements to provide a
sictement in respect of financial controls to cover all controls, including financial, operational,
compliance and the management of risk.

As Accountable Officer, | am aware of the recommendations of the Turnbull Committee ond | am
taking reasonable steps implement the full requirements of the guidance for the year ended
31 March 2002.

AV Eeq

DR R K M HAY
Director

14 July 20600
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Income and Expenditure Account
for the year ended 31 March 2000

2000 1999
Income Notes £000 £000
Income from activities 2 8,180 8,410
Expenditure
Staff costs 2 3 3,351 3,298
Depreciation 27 695 681
Other operating charges 2,4 1,780 1,888
5,826 5,867
Net income before interest on capital 2 2,354 2,543
fnferest on capital 8 606 570
Excess of income over expenditure
transferred to general reserve 1,748 1,973
Statement of Recognised Gains and Losses
for the year ended 31 March 2000
2000 1999
£000 £000
Net surplus on revaluation of assets 182 144

The notes on pages 16 to 25 form part of these accounts.

13
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Balance Sheet
at 31 March 2000

2000 1999
Notes £000 £000 £000 £000
Fixed Assets
Tangible assets 7 9,813 9,326
Current Assets
Stocks 23 16
Debtors 8 619 595
Cash at bank and in hand 6
648 611
Trade Creditors: amounts falling due
within one year 97 116
Net Current Assets 551 495
Total Assets less Current Liabilities 10,364 9.821
Financed by:
Capital and Reserves
General reserve 9 9,003 8,599
Revatuation reserve 10 1,361 1,222
10,364 9,821

The notes on pages 16 to 25 form part of these accounts.

L £

DR R KM HAY
Director

14 July 2000
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Cash Flow Statement
for the year ended 31 March 2000

Nofes
Operating Activities
Net Cash Inflow
from Operating Activities 14

Capital Expenditure and
Financial Investment

Acquisition of tangible fixed assets

Receipts from disposals
of tangible fixed assets

Net Cash {Outflow)
from Investing Activities

Net Cash Inflow before financing

Cash surplus transferred
to SERAD i6

Increase {Decrease) in cash in 15
the year

2000
£000 £000
3,054
(1,004)
10
{994)
2,060

{2,054)

The nofes on pages 16 to 25 form part of these accounts.

1999
£000 £000
3,320
(551)
2
(549)
2,771

(2,773)

{2)



16

SCOTTISH AGRICULTURAL SCIENCE AGENCY

Notes to the Accounts

for the year ended 31 March 2000

1. ACCOUNTING POLICIES

The accounts have been prepared in accordance with the revised Accounts Direction issued by
Scottish Ministers on 25 April 2000.

Basis of Accounting

The accounts have been prepared under merger accounting in accordance with Financict
Reporting Standard é - Acquisition and Mergers. Merger accounting presents the accounts as
though the entities had always been merged. Comparative figures have been restated to
combine the results and balance of SPCS.

Accounting Convention

These aecounts have been prepared under the historical cost convention modified to account
for the revaluation of fixed assets and stocks, where material, af their value to the Agency by
reference to their current costs.

Fixed Assets

The Agency generatly capitalises assets costing £1,000 or more which have a useful economic
life of more than one year. However this threshold is varied for works projects {over £10,000),
IT {over £100) and fixtures and fittings {over £100).

Departmental Estate is treated as an asset of the Agency, although legal ownership now rests
with the Scoftish Ministers. This reflects the Agency’s position as the principal beneficial user
of this property.

The valuation of land and buildings is on the basis of open market value for existing use.
Professional valuations of land and buildings are to be carried out every 5 years.

Land and buildings are revalued in the years between professional valuations using indices
published in the Valuation Office’s Property Market Report.  Other tangible fixed assets,
excluding computers, are revalued annually using appropriate CSO Indices.

Depreciation is provided on all tangible fixed assets, other than freehold land, at rates calculated
fo write off the cost or valuation of each asset evenly over its expected useful life, as follows:

Freehold buildings 30-60 years
Fixtures & fiftings over 5 years

Plant & machinery over 10 years
Vehicles over 5 to 10 years

Computer hardware/software  over 3 to 5 years
Equipment over 10 years

Asset lives are reviewed periodically to ensure that they continue to represent a reasonable
estimate of useful economic life.

Donated tangible fixed assets are capitalised at their valuation on receipt, and this value is
credited fo the donated asset reserve. Subsequent revaluations are also taken fo this reserve.
Each year, an amount equal to the depreciation charge on the asset is released from the
donated asset reserve to the income and expenditure account.
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Stocks

Stock is stated at the lower of net current replacement cost or net realisable value. Provision is
made where necessary for ohsolescent, slow moving and defective stocks.

Consumables are written off in the year of purchase.

Research and Development

Research and development expenditure is written off as incurred.

income

The Agency is not primarily o trading organisation. It provides services, primarily to SERAD,
under a Service Level Agreement for which o charge is made. Receipts from the Service Level
Agreement, together with receipts from fees for seed certification, seed and variety festing,
statutory pesticides work and other activities are presented as income net of value added fax.
In addition, a notional receipt of £21,000 has been included in respect of ogricultural land
set aside.

Value Added Tax

trrecoverable VAT is charged fo the Income and Expenditure Account in the year in which it is
incurred, apart from that which is capitalised as part of asset values.

Early Departure Costs

The cost of early departures has been funded under arrangements announced in the Civil
Service White Paper “Continuity and Change” published in July 1994, with the minor part of
the cost borne by the Agency and the majority borne by the Civil Superannuation Vote.

In previous years a notional change has been included in the accounts fo reflect the annual
payments made by the Civil Service Superannuation Vote to cover the costs of the scheme.
From 1 April 1999, in accordance with the provisions of the Resource Accounting Manual, no
such notional charge has been made. However, the equivalent sum of £38,000 will be
included in the cost calculated when setting fees and charges under Government regulations.
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2. ANALYSIS OF INCOME AND EXPENDITURE

An analysis of income and expenditure after merger is given below:

Existing Acquisition Total Existing Acquisition Total
Operations Operations
1999-00 1999-00 1999-00 1998-99 1998-99 1998-99
£000 £000 £000 £600 £000 £000
Income
Income from activities 6,329 1,851 8,180 6,621 1,789 8,410
Expenditure
Staff costs 2,915 436 3,351 2,853 445 3,298
Depreciation 677 18 695 681 - 681
Other operafing charges 1,524 256 1,780 1,675 213 1,888
Net income before
interest on copital 1,213 1,141 2,354 1,412 1,131 2,543

The comparative figures for acquisition are based on the estimated out-turn of the kansferred scheme. This is
because the function transferred was part of the work within SERAD for which individual accounts are not prepared.

An analysis of income and expenditure by division is given below:

Income  Expenditure  Net Divisional  Income  Expenditure Net Divisional
1999-00 1999-00  Outturn 1999-00 1998-99 1998-99 Qutturn 1998-99
£000 £000 £000 £000 £000 £000
Support Services 340 2,647 {2,307} 446 2,671 {2,225)
Pesticides, Plant
Varieties and Seeds 3,609 1,765 1,844 3,695 1,763 1,932
Potato and
Plant Heaith 4,231 2,020 2,211 4,269 2,003 2,266
8,180 6,432 1,748 8,410 6,437 1,973

The net cost of the support services is recovered in charges for services made by the other divisions. The significant
excess of income over expenditure relates in the main to SPCS. A number of services are provided by SERAD
agricultural staff for which no charge is currently made but the costs are recovered in sefting fees to third parties for
this scheme.
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3. STAFF NUMBERS AND COSTS

1999-00 1998-99
£000 £000
Wages and salaries 2,833 2,789
Social security costs 180 179
Other pension costs 338 330

3,351 3,298

For 1999-00 contributions of £337,723 (1998-99 £330,652) were paid to the PCSPS af rates
determined by the Government Actuary and advised by the Treasury. These rafes were in the
range 12-18.5 per cent of pensionable pay.

The average number of staff, excluding casuals, employed during the year was as follows:

1999-00 1998-99

MNumber Number
Scientists 86 %0
Support staff 43 40

127 130

The salary and pension entiflements of the most senior managers of the Agency during the year,
were as follows:

Name and title Age Salary (1 Real increase Total accrued pension
in pension at at age 60 at 31
age 60 @ March 2000 B3)
£000 £000 £000
Dr RKM Hay 53 55-60 0-2.5 5-10
Director
Mr SR Cooper 55 45-50 0-2.5 15-20
Deputy Director
Me W) Rennie
Head of Potato and 54 40-45 0-2.5 20-25
Plant Health
Mrs SM Quinn 48 20-25 0-2.5 10-15

Head of Administration

Pension benefits are provided through the Principal Civil Service Pension Scheme {PCSPS). This is
& statutory scheme which provides benefits on @ “final salary” basis at a normal refirement age of
40. Benefits accrue at  rate of 1/80th of pensionable salary for each year of service. In addition,
& lump sum equivalent to 3 years' pension is payable on refirement. Members pay contributions
of 1.5 per cent of pensionable earnings. Pension payments increase in line with the Retail Prices
Index. On death, pensions are payable to the surviving spouse of a rate of half the member’s
pension. On death in service the scheme pays a lum sum benefit of twice pensionable pay and
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also provides a service enhancement on computing the spouse’s pension. The enhancement
depends on length of service and cannot exceed 10 years. Medical retirement is possible in the
event of serious ill-health. In this cose, pensions are brought info payment immediately without

actuarial reduction and with service enhanced as for widow(er} pensions.

{1 Salaries include gross salaries and, if appropriate, performance bonuses payable,
reserved rights fo London Weighting or London alfowances, recruitment and retension
allowances and private offices’ allowances. it does not include the estimated monetary

value of benefits in kind.

2 The increase in the pension earned during the year in bands of £2,500.

@1 Annual pension entitlement in bands of £5,000 accrued for services with the Scottish

Executive, excluding any AVCs, added years purchase or transfers

4,  OTHER OPERATING CHARGES

1999-00
£000
Personnel related costs 48
Premises related expenditure 626
Transport related expenses 205
Supplies and services 830
Notional charges {see Note 5) 77
(Profit} on disposal of fixed assets (&)
1,780

5. NOTIONAL CHARGES INCLUDED WITHIN EXPENDITURE

1999-00
£060
Early departure costs
Audit fee 13
Services provided by Scottish Executive 64
77

6. INTEREST ON CAPITAL EMPLOYED

into PCSPS.

1998-99
£000

36
552
213
976

(1)

1,888

1998-99
£000

48
12
52

112

Interest of £606,000 (1998-99 £570,000) has been charged in the Income and Expenditure
Account on the basis of 6% of the average cost of capital employed by the Agency in
accordance with Treasury guidelines. Capital employed is defined as Total Assets less Current

Liciilities, but excludes donated assets where the charge is nil.
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7.  TANGIBLE FIXED ASSETS - £000

Land &

buildings

Replacement Cost or Valuation

At April 1999
Additions

Disposals

Revaluation adjusiment

At 31 March 2000

Depreciation

At 1 April 1999
Provided in year

On disposals
Revaluation adjustment

At 31 March 2000

Net Book Value
At 31 March 1999

At 31 March 2000

7,799

187

178

8,164

174

191

369

7,625

7,795

Furnifure

& fittings

315

23

339

274

17

292

41

a7

Plant &

machinery

909

55
66

(15)

571

394

415

Vehicles

528

63

(31)

561

401
36

{27}

410

127

151

Computer
hardware/

software

1,788
364

{131)

2,021

1,367

230

(131)

1,466

421

555

Equipment

2,274

282

70

2,566

1,556

155

1,716

850

Total

13,613
1,004
{177)
197

14,637

4,287
695
(173}
15

4,824

9,326

2,813

The land and buildings of the East Craigs site together with the farm at Gogarbank were valued independently, as
at 31 March 1998, by Bell ingram Rural, Chartered Surveyors, on the basis of Existing Use Value in accordance
with the Appraisal and Valuation Manual of the Royal institution of Charfered Surveyors. The Independent Valuers
have provided an additional valuation, at that same date, on the basis of Open Market Value.

The revaluation adiustment of £197,000 and backlog depreciation of £15,000 were transferred to the revaluation

reserve,
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8.  DEBTORS

Trade debtors
Other debtors

Prepayments and accrued income

9. GENERAL RESERVE

At 1 April 1999 {as previously stated)

Merger adjustment on fransferred assets
{Note 18)

As restated following merger

Cash surplus transferred to SERAD
(Note 16)
Non-cash transactions:

- Notionai costs

Transfer of realised element of
revaluation reserve

Excess of income over expenditure

At 31 March 2000

2000
£000

225

386
619

667

43
1,748

9,003
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10. REVALUATION RESERVE

£000
At 1 April 1999 1,222
Surplus arising on revaluation
and indexation during the year 197
Backlog depreciation (15)
Transfer to general reserve in respect of the
realised element of revaluation reserve (43)
At 31 March 2000 1,361
11.  CAPITAL COMMITMENTS
2000 1999
£000 £000
Contracted 40 143
Authorised but not contracted 697 734

12. OTHER FINANCIAL COMMITMENTS

At 31 March 2000 the Agency was committed to making payment of £7,000 (£7,000 af 31
March 1999} in respect of land and building operating leases which expire within one year,

The Agency has entered info non-cancellable contracts {which are not operating leases) for
building services totalling £12,000 as at 31 March 2000 (£28,000 at 31 March 1999).

13.  CONTINGENT LABILITY
There were no material contingent liabilities at 31 March 2000 (NIL ot 31 March 1999).
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14, RECONCILATION OF EXCESS OF INCOME OVER EXPENDITURE TO NET CASH
INFLOW FROM OPERATING ACTIVITIES

2000 1999
£000 £000
Excess of income over expenditure 1,748 1,973
Depreciation charges 695 681
Adijustments for notional
Gnd O";']ei' nOn'CQSh costs
Early departure costs - 48
Inferest on capital employed 806 570
Audit fee 13 12
Services provided by Scottish Executive 64 52
Notional set aside receipt [(21) (22)
6682 660
(Profif) on sale of tangible fixed assets (8] (1)
{Increase) Decrease in stocks {7) 2
(Increase) Decrease in debtors (24) (3}
Increase (Decrease) in creditors (14) 8
Net cash inflow from operating activities _?05: 3,320

15, ANALYSIS OF CHANGES IN NET FUNDS IN THE YEAR

SASA has no current asset investments, no borrowings or finance lease obligations.
Accordingly its net funds {as defined by Financial Reporting Standard 1) are equal to its
cash balances. The movement in cash balances in the year is as follows:

2000 1999
£000 £000
Opening cash balance 0 2
Change in year 6 (2)

Closing cash balance b 0
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16. RECONCILIATION WITH DRAFT APPROPRIATION ACCOUNT; VOITE 1

2000 1999

£000 £000
Subhead E1 - running cosis 497 (438)
Subhead E3 - capital expenditure 1,025 588
Subhead H1 - licence fees ] 1
Subhead £7 - appropriations in aid {2,877) (2,274)
Subhead E2 - capital charges receipt {700) (650)
Cash Surplus Transferred to SERAD ATTZ":(—);]_ i {2,773)

17.  RELATED PARTY TRANSACTIONS

SASA is an Executive Agency of Scottish Executive Rural Affairs Department.  SERAD is
regarded as o related party with which SASA has had various material transactions during the
year. in addition SASA has had various material transactions with other central Government
hodies. Most of these transactions have been with the Pesticides Safety Directorate and the
Ministry of Agriculture, Fisheries and Food.

During the year, the Director, managerial staff and other related parties have not undertaken
any material transactions with SASA.

18. MERGER

On 1 April 1999, SASA took over the operation of SPCS from SERAD. To comply with the
requirements of the Resource Accounting Manuel, this combination was accounted for as
merger in accordance with Financial Reporfing Standard 6 - Acquisitions and Mergers. An
analysis of the results for SPCS for current and prior years is provided in note 2.

The net assets of SPCS ot the date of transfer were:

£000

Fixed assets 37
Net current assets 293
330

No adjustments were required to achieve uniformity of accounting policies.
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The Certificate and Report of the Compiroller and Auditor
General to the Scottish Parlioment and the Houses of
Parliament

! certify that | have audited the financial statements on pages 13 to 25 which have been
prepared in accordance with the accounts direction issued under article 18(1) of The Scotland
Act 1998 (Transitory and Transitional Provisions} {Finance} Order 1999, These financial
statements have been prepared under the modified historic accounting convention and the
accounting policies set out on pages 16 to 17.

Respective Responsibilities of the Scottish Executive, the Accountable Officer and Auditor

As described on page 11, the Accountable Officer is responsible for the preparation of the
financial statements which are required to be prepared in accordance with applicable United
Kingdom law end accounting standards, and for ensuring the regularity of financial transactions.
It is my responsibility to form an independent opinion, based on my audit, on those statements
and on the regularity of the financial transactions included in them, and report my opinion fo you.

Basis of Opinion

I conducted my cudit in accordance with United Kingdom Auditing Standards issued by the
Auditing Practices Board.  An audit includes examination, on a test basis, of evidence relevant to
the amounts, disclosures and regularity of financial transactions included in the financial statements.
It also includes an assessment of the significant estimates and judgements made by the Accounting
Officer in the preparation of the financial statements, and of whether the accounting policies are
appropriafe to the Agency’s circumstances, consistently applied and adequately disclosed.

| planned and performed my audit so as fo obtain all the information and explanations which
| considered necessary in order to provide me with sufficient evidence to give reasonable
assurance that the financial stciements are free from material mis-statement, whether caused
by error or by fraud or other irregularity and that in aff material respects, the expenditure and
income have been applied to the purpose intended by Parliament and the financial transactions
conform to the authorities which govern them. In forming my opinion, | have also evalucted
the overall adequacy of the presentation of information in the financic! statements.

Opinion

in my opinion:

& the financial statements give a true and fair view of the state of affairs of the Scottish
Agricultural Science Agency ot 31 March 2000 and of its excess of income over
expenditure, recognised gains and losses and cash flows for the year then ended, and have

been properly prepared in accordance with the directions made under The Scotland Act
1998 (Transitory and Transitional Provisions} {Finance} Order 1999; and

@ in all material respects, the expenditure and income have been applied to the purposes
intended by Parliament and the financial transactions conform to the authorities which

govern them.

| have no observations to make on these financial statements.

JOHN BOURN
Comptroller and Auditor General, Edinburgh
Date: 19 July 2000
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Direction by the Scoftish Ministers in Accordance with
Article 18(1) of The Scotland Act 1998 (Transitory and
Transitional Provisions) (Finance) Order 1999

1. The statement of accounts for the financial year ended 31 March 2000 and subsequent
financial years shall comply with the accounting principles and disclosure requirements of the
edition of the Resource Accounting Manual which is in force for the year for which the
statement of accounts are prepared.

2. The statement of accounts shall give a frue and fair view of the income and expenditure
and cash flows for the financial year, and the state of affairs as at the end of the financial year.

3. In addition to the requirements of the Manual:

3.1  When preparing its income and expenditure account the Scoffish Agricultural
Science Agency shall have regard to the profit and loss account format 2
orescribed in Schedule 4 to the Companies Act 1985 to the extent that such
requirements are appropriate to Scottish Agriculiuraf Science Agency.

4. This direction shall be reproduced as an appendix fo the statement of accounts. This
direction supersedes the one dated 11 June 1999.

P S COLLINGS
Signed by the authority of the Scottish Ministers
25 April 2000
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Representational Duties of SASA Staff During 1999-00

Dr R K M Hay W J Rennie
o inferdepartmental Group on Energy Crops e British Crop Profection Council Board of
and Renewable Energy Management
o Editor of Annals of Botany o Chairman, Scottish Seed Potate Consultative Panel
o Convenor of Commitiee of Heads of Agricultural s Chairman, Crop Profection in Northern Britain,
and Biological Organisaticns in Scotland ICHABQOS) Standing Committee

s Executive Committee of Ediﬂburgh Centre for Rurcl °  British Potato Council Seed Potato Forum

Research

5 R Caoper Mrs S M Quinn

e Biomathemctics and Statistics Scotland o Scoltish Management Advisory Commifiee
Management Advisory Committee {CHABOS)

o Plant Varieties and Seeds Commiitee

o Netional List and Seeds Committes

o UK Plant Varieties and Seeds Advisory Body

Mrs L J Clark G P Hall

o National List - Interdepartmented Combinable
Crops YCU Group

°  Agency Information Group o EU Cerecls Comparative Tricls Group

{Spring barley)

o Scoftish Agriculiural Librarians Group

e Scoftish Working Party on Official Publications

R Don Mrs V Cockerell
e STA - Germination Committee e |STA - Plant Disease Commiiee
Moisture Comimittee s BCPC - Seed Treatment Working Group

Tetrazolium Testing Commiitee

Mrs C Cadger
s ISTA/EU - Working Group on Germination

F N Green Dr } Davey
o UPOV Technical Working Parly for Vegetables s Scottish Executive Assessor to Advisory Committes

o UPOV Technical Wori-(ing Pariy for Agricuhuml en Refec.lses fo the Envnjonl‘nem‘ (ACRE]
Crops - Turnip Rape Subgroup e Partner in GENRES Project: Future of European

¢ Internaticnal Association for Cultiveted Plant Carrof
Teononmy Miss C M Thomsen
e ISTA - Nomenclature Commiitee ¢ EU Comparative Trials: Garlic
o National List - Chairman of Vegetables DUS Centre
_ K M Pearson
° UK Plant Genefic Resources Group s National List - Interdepartmental Herbage VCU
o Horiox Group
G D Campbell

o UPOV Technical Working Party for Agricultural
Crops - Turnip Rape Subgroup
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Dr C J Griffiths J P Snowden
e Advisory Committe on Pesticides e Working Party on Pesticide Usage Surveys

e Interdepartmental Secretariat
Dr F G L Hartley

o MAFF Rabies Wildlife Control Working Group
¢ National Goose Forum

e Partnership for Action against Wildlife Crime -
Scottish Working Group

o Working Party on Pesticide Usage Surveys

. lnterdepcrfmentaE Fertilisers Evaluation Committee

Dr K Hunter D A Lindsay
¢ ACP - Environmental Panel e ACP - Pesticide Residues Committee
e British Agrochemical Association - Envirenmental s PRC - Analytical Sub-group
Research Committee e WPPR - Fruit and Vegetable Sub-group

Dr § F Carnegie Dr J M Chard

s Nafiondl List - Potato VCU Group: Chairman o British Society for Plant Pathclogy: Board Member
*  VTSC Growers Association Committee o UK Plant Health Co-ordination Group

+ Seed Potato Consultative Panel o EPPO Potato Phytosanitary Measures Panel

» UK Seed Potato Committee

£U Potato Comparative Trials Group

e UN ECE Group of Seed Potato Experts

¢ EAPR Disease Resistance Testing Working Group
EAPR Potato Cultivar Assessment Working Group
* EPPO Seed Potato Panel

Dr C J Jeffries
o Co-ordinator of EU Virus Experts Group

¢ Interdepartmental Committee for post-entry
Quarantire of Potato Material

o EPPO Potato Phytosanitary Measures Panel
s B Working Group on Pepino Mosaic Virus

*

Mrs A M Cameron
+  National List - Potato VCU Group: Member

Dr J Wood
s Scoftish Seed Potato Consultative Panel

Mr § Langrell

¢ Advisory Commiitee on Genetic Medification
*  ACGM Technical Sub-Comittee

» EU Mycological Network

Dr K J O'Donnell Dr J Pickup
«  British Society for Plant Pathology: Membership » BCPC Science and Technology Committes, Pests
Secretary and Diseases Working Group

¢ Scoftish Aphid-borne Virus Working Party
o AAB Specialist Group Committee for Nematology
o Scoftish Seed Potato Consultative Panel
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SASA Contact Points — from 1 July 2000

Address:  Scoffish Agricultural Science Agency
82 Craigs Rocd

East Craigs
EDINBURGH
EH12 8NJ
Tel: 0131 244 8826
Fax: 0131 244 8940
E-mail: info@sasa.gov.uk

Website:  hitp://www.sasa.gov.uk

The list below provides details of & contact point for each Section. Enquiries from The Press should be directed,
in the first insiance, fo Scoftish Executive information Directorate - Tel: 0131 244 2969,

Dr Robert Hay - Tel: 0131 244 8843

E-mail:  Robert.Hay @sasa.gov.uk
Simon Cooper - Tel: 0131 244 8932

E-mail:  Simon.Cooper @sasa.gov.uk
Dr Kevin O’'Donnell - Tel: 0131 244 8895

E-mail:  Kevin.ODonnell @sasa.gov.uk
Shelagh Quinn - Tel: 0131 244 8880

E-mail:  Shelagh.Quinn@sasa.gov.uk

Pesticides, Plant Varieties and Seeds

Tel: 0131 244 8891 Gerry Hall  Tel: 0131 244 8856

Ronald Don

Fax: 0131 244 8971 Fax: 0131 244 8966
E-mail: Ronald.Don @sasa.gov.uk E-mail: Gerry.Hall@sasa.gov.uk

Niall Green Tel: 0131 244 8854 Dr Chris Griffiths Tel: 0131 244 8862
Fox: 0131 244 8939 Fax: 0131 244 8940
E-mail; Niall. Green@sasa.gov.uk E-mail: Chris.Griffiths @sasa.gov.uk

Dr Jonathan Tel: 0131 244 8837 Dr Ken Hunter Tel: 0131 244 8864

Davey Fox: 0131 244 8939 Fax: 0131 244 8940
E-mail: Jonathan.Davey @sasa.gov.uk E-mail: Ken.Hunter@ sasa.gov.uk
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Potato and Plant Health

Dr Stuart Carnegie Tel: 0131 244 8863 Dr Jane ChardTel: 0131 244 8863
Fax: 0131 244 8940 Fax: 0131 244 8940
E-mail; Stuart.Carnegie @sasa.gov.uk £-mail: Jane.Chard @sasa.gov.uk

Dr Kevin Tel: 0131 244 8924 Dr Jon Pickup Tel: 0131 244 8859
O'Donnell Fax: 0131 244 8940 Fax: 0131 244 8940
E-mail: Kevin.Odonnell@sasa.gov.uk E-mail : Jon.Pickup@sasa.gov.uk

Bili Rennie Tel: 0131 244 8895
Fax: 0131 244 8920
E-mail: Bill.Rennie@sasa.gov.uk

Administration

Anne Monk  Tel: 0131 244 8811 Carol Heatlie Tel: 0131 244 8805
Fax: 0131 244 8940 Fax: 0131 244 8940
E-mail: Anne.Monk @sasa.gov.uk E-mail: Carol.Heatlie@sasa.gov.uk

Tel: 0131 244 8827 lynda Clark  Tel: 0131 244 8826
Fax. 0131244 8940 Fax: 0131 244 8940
E-mail: Photography @sasa.gov.uk E-mail: Lynda.Clark@sasa.gov.uk
Loans Tel: 0131 244 8873
Jenquiries  Fax: 0131 244 8940
Mairi Vernon Tel: 0131 244 8989 E-mail: Iibrury@sqsu,gov,uk

Fax: 0131 244 8240
E-mail: Mairi.Vernon @sasa.gov.uk

Support Services

Peter Winfield Tel: 0131 244 8914 Keith Mclaren Tel: 0131 244 4031
Fax: 0131 244 8940 Fax: 0131 244 8940
E-mail: Peter.Winfield @sasa.gov.uk E-mail: Keith.McLaren @sasa.gov.uk

Robert Tel: 0131339 8319 David Tel: 0131 244 8810
Campbell Fax: 0131 339 2197 Maclntyre Fax: 0131 244 8940
E-mail: Robert.Campbell @sasa.gov.uk E-maif: David.Maclntyre @sasa.gov.uk
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